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OWE Monthly Time Card 
Total  
Weekly Hrs. 

INSTRUCTIONS: 
1) Write the date for each day of the week.  Example:  9/25 
2) For each day write the range of hours worked.  Example:  3-8 pm  
3) Write the number of hours worked each day.  Example:  5 
4) Place the total hours worked for each week in the right hand column. 
5) Attach a copy of one pay stub for the month. Write the month in top box. 

Student’s Signature  _______________________ 
Date  ____________ 
 
Employer’s Signature  _____________________ 
Date  ____________ 

Student  ________________ 

Employer _______________ 

Hourly Rate _____________ 

 


